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FRANKLIN HIGH SCHOOL HANDBOOK  
A Comprehensive Guide for Students and their Families 

Planning for High School and Beyond 

 

 

INTRODUCTION  

 

To our students and families: 

 

This handbook is meant to help you in the continuing journey of becoming a curious and confident 

learner, during your high school years and beyond! It is our hope, that from your first day of ninth 

grade through your graduation from high school, you make the conscious decision to challenge 

yourself with a rigorous course load and aim for continued formal education beyond high school! High 

school graduation and a successful post-high school educational  experience should be the goal of each 

and every FHS scholar! 

 

For you, a student in high school, the prospect of making plans for the years after graduation appears 

complex and exhilarating; unsettling in its uncertainties, yet exciting and transforming in the promise 

of independence and adulthood. In the end, whether or not you intend to go on to a two or four-year 

college immediately, delay college entrance for a year, or choose an alternative educational experience 

to college, challenging yourself from the ninth grade through your senior year will serve you in your 

personal, academic, and career goals beyond high school.  

 

In this handbook, you will be introduced to the new Washington State, Seattle School District, and 

Franklin High School policies, guidelines, and requirements for high school graduation 2011, 2012, 

2013 and beyond. Within the graduation requirements set by the Washington State legislature, you will 

find an emphasis upon meeting certain proficiency standards or levels (as measured by the 10
th
 grade 

HSPE), completing a culminating project requiring a research, writing, and presentation piece; and 

completion of a ñHigh School Plusò plan (outlining goals for your high school years and the first year 

after graduation). The Seattle School District, in turn, has amended the high school graduation credit 

distribution requirements, and has refined the skill-based proficiencies, to comply with the new 

Washington State guidelines.  

 

In the chapters covering planning and registration, you will find course and program descriptions in 

each of the core and elective subject areas offered to FHS students. Detailed information is provided 

regarding courses that fulfill graduation requirements and those that may be used as exceptions or 

waivers for some of the specific requirements. In addition, a list and descriptions of our non-

departmental support services are included. Finally, you will find high school graduation plans and 

college-prep course selection plans, as well as brief information about college, vocational, and 

financial aid website search engines; participation in sports at the NCAA level, requirements for 

students who intend to continue in the Arts after high school, and post-high school educational 

opportunities for students with learning disabilities.  

 

Remember, each of you has the potential to do and be anything you desire. Your success depends on 

your effort and your personal discipline to stay focused on your school work every class, every day. 

We look forward to taking this journey through high school with you! 
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Registration Policies and General Information  
 

Changing a Student's Schedule  
Schedules can be changed based on the individual needs of the student: 

 Request for changes must be approved by the principal or designee if they are made after the published Franklin 

deadlines for changes. 

 Changes are only made when space is available, class sizes are balanced and requests are made during district-

approved schedule change periods. 

 Student requests that reflect a need for core graduation requirements or students who are placed in incorrect 

courses such as science and math will have priority over requests that are based on preference. 

 Teacher and Parent signatures are required for schedule changes. The schedule change form should be filed in the 

Counseling Office. 

 

Dropping a Course  
 No student may drop a course if the result is a hole in his/her schedule (periods 2, 3, 4, or 5). The principal may 

grant an exception to this policy in extenuating circumstances. 

 Juniors and seniors who are on track to meet their graduation requirements have the option of late arrival or an 

early dismissal, eliminating any ñholesò in their schedule. 

 

Grade when Dropping a Class  
For a student to drop a course without penalty of an "E" grade: 

 The student must do so by the end of the fifth week of the term or prior to the first progress report. The time 

frames may be extended for extenuating circumstances upon approval by the principal or administrative designee. 

 For changes after the fifth week, the student must have written permission that is signed by his/her 

parent/guardian, the teacher, administrator, counselor, and the student before a class can be dropped. The FHS 

Change Form can be used for this purpose and can be requested in the Counseling Office or by an administrator. 

 

Teaching Assistants/Office Assistants  
Students may be teaching or office assistants during their junior or senior year only. Juniors and seniors intending 

to register as an assistant would need to first check with their counselor to make sure he/she is proceeding 

successfully toward graduation.  

A "Teaching Assistant" earns a "P" grade and .25 credits for one (1) semester of satisfactory performance in the 

classroom. 

An "Office Assistant" earns a "P" grade and .5 credits for one (1) semester of satisfactory performance. 

A maximum of 2.0 credits of TA/Work Experience may count toward the general electives requirements of 

graduation. 

 

Pass/No Pass Grades  
In addition to the procedures outlined in Board Policy G10.00 and Board Procedure H35.04, the following are 

required: 

 The District Pass/No Pass request form is to be signed by the teacher, parent, student, and counselor to document 

that the counselor has advised the student of the potential impact(s) that a pass/no pass may have on college 

admissions. NCAA and some colleges interpret the "P" grade as the lowest possible passing mark or "D".  

 The student must be aware that to earn the "P" grade in the Seattle School District, a grade of a "C" must be 

earned. 

 Only one Pass/No Pass grade may be requested per semester and must be requested by the fifth (5th) week of the 

semester. 

 FHS Policy states that a core course meeting minimal graduation requirements may not be taken for a Pass/No 

Pass grade (e.g., fourth semester of math or science). However, a core course that is above-and-beyond the minimal 

graduation requirement may be taken for Pass/No Pass (e.g., Algebra 1/2, Chemistry, Senior English). 

 

Grade Changes 
A grade can only be changed: By the teacher of record for that specific course and grade; or By the Principal if the cause 

was a math error or bias; 
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A grade change must be documented with a completed and fully signed District "Course/Grade/Credit Change" 

form. The teacher, counselor, data registration assistant and administrator must sign the form prior to data entry. 

This must be completed within five weeks after that grading period has ended. 

 

Grade/Credit Replace ments 
If a student chooses grade replacement for a repeated course, the highest grade received will be counted toward the 

student's GPA and credits. The replacement process changes the credit code on the course history report to "R". The 

original grade will continue to appear on the student's transcript and academic history, but the student will not 

receive credit for the replaced course. 

 The replacement mark must be an improvement over the original mark, and the credit earned in the replacement 

course must be equal to or greater than the credit previously earned in the course. 

 Replacement courses may only replace the previously taken course, never courses taken at a later date or at 

another academic institution outside of the Seattle School District. 

 

 

If  a student retakes a course and does NOT choose to have the course replace a former identical course, the 

additional identical course grade and credit will be counted under the "general elective" requirement of 6.0 

credits. 

 

Incomplete Grades  
A grade marked as "Incomplete" must be changed to a letter grade within six (6) school weeks of the following 

term. If no letter grade is provided, the grade will automatically become an "E".  

 

The Principal has the discretion to make exceptions for extenuating circumstances. The Principal's approval should 

be in the student's file.  

 

P.E. Waivers  
Waivers can be approved for military service, medical, religious, participation in directed athletics, for economic 

reasons (e.g., student is working to support self or family) or for other good cause. 

 

 No credit is earned when a PE waiver is approved. 

 All PE waivers will be placed in the studentôs cumulative file. 

 A PE Waiver form can be found in the Counseling Office. 

 PE waivers submitted for sports participation must be submitted during the academic year that the student 

participated in that sport. 

 

 

 

Occupational Education Waivers  
Occupational Education credits are credits earned as a result of a series of learning experiences designed to assist 

students to acquire and demonstrate competency of skills, under student learning goals three and four, and which 

skills are required for success in current and emerging occupations. Programs meeting the vocational technical 

education program approval standards adopted by the superintendent of public instruction and are taught by a 

certified technical education teacher, meet this definition. 

 

Only .50 of the 1.5 occupational credit requirement may be waived. For replacement, the student must provide 

documentation verifying that (a) the class is a state approved Career and Technical Education course; or (b) the 

learning experience meets all of the following criteria: 

 

Demonstrates the application of Essential Learnings in the context of preparing for work. 

Student proficiency and record of certification attainment are on file in the District. 

Demonstrates occupational specific skills. Use a state curriculum framework aligned with related industry skills 

standards, as available and validated by a local advisory committee 
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The student will demonstrate knowledge of more than one career option within a chosen pathway. The teacher 

will provide students with information and experiences that illustrate traditional and non-traditional careers in the 

pathway ranging from entry to professional level. 

An educational plan with a career and employment focus is in the student portfolio with evidence of work-based 

learning.  

The student will demonstrate employability and leadership skills.  

Record of employability and leadership skills/activities will appear in the student/records/portfolios. 

See Counseling Office for Occupational Waiver Form. 

   

Graduation Requirement Wai vers  
 

Petition to Waiver 2.0 GPA 

Requests to waive the 2.0 GPA must be sent to the district for approval by the stated deadline designated yearly 

by the district central administration. Student and senior counselor will submit the petition to the building Principal 

using the official form. 

When reviewing a transcript for students with ñEò grade(s), the ñEò grade(s) will be hand calculated as an ñNò for 

graduation grade point average purposes.  

If the hand-recalculated GPA reaches 2.0 core and cumulative, a petition does not need to be submitted to the 

district. The Principal must document on the official district 2.0 Recalculation Form that this student has met the 

2.0 GPA and this statement will be placed in the studentôs cumulative file.  

 

 

Alternati ve Credit Courses  
 

Alternative Credit Courses - Equivalency credit for alternative learning experiences, non high school courses, 

electronically mediated courses, work experience, and challenges (WAC 180-51-110). All alternative credit 

learning experiences must be pre-approved by an administrator before a student is granted permission to begin 

such a course. 

 

High school credits may be given for, but not limited to, the following: 

Planned learning experiences conducted away from the school under the supervision or with the approval of the 

school and linked to one or more of the state learning goals and related essential academic learning requirements; 

Work experience on the basis that four hundred five hours of work experience equals one credit; 

Post secondary courses in accredited colleges and universities. In the case of courses taken under the statutory 

Running Start option under RCW 28A.600.300 through 28A.600.400, the district shall award high school credit 

pursuant to RCW 28A.230.090  

 National Guard high school career training; 

 Courses in accredited or approved technical colleges; 

 Correspondence courses from accredited colleges and universities or schools approved by the National University 

Education Association or the Distance Education and Training Council; 

 Electronically mediated courses (on-line or internet) meeting standards which shall be adopted by written policy 

by the school district, or standards adopted by the Northwest Association of Schools and Colleges, or the Distance 

Education and Training Council, or the Commission for International and Trans-regional accreditation; 

 Other courses offered by any school or institution if specifically approved for credit by the district; and 

 Credit based on competency testing, in lieu of enrollment or taking specific courses, may be granted by the 

district. 

PASS courses added by Seattle Public Schools. 

 

MAKING UP A FAILED REQUIRED COURSE  
To graduate, students must have a 2.0 cumulative GPA in all core subjects (Language Arts, History, Math and 

Science.) If a student fails a required course, he/she must retake it and pass it in order to graduate. Failed courses 

may be made up in evening school or summer school, although some Running Start courses can also qualify. 

Administrative  approval is required BEFORE registering in any non-Franklin courses. 
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          Explanation of Franklin Graduation Requirements  

Classes of  2011*, 2012  and 201 3 

 

Credit Requirements 
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